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Bromley 14-19 Service Flexible Learning Programme Accident/Incident Reporting Procedure 
· Bromley 14-19 Flexible Learning Programme providers will ensure that they have accident procedures in place - including procedures for investigating near misses and dealing with the ‘Reporting of Injuries, Diseases, and Dangerous Occurrences Regulations 1995’ (RIDDOR)

· All accidents must be reported by telephone or in person to the Bromley 14-19 Service and to the Flexible Learning Coordinator at the student’s school as soon as practically possible after the accident 
· All accidents must be reported by telephone by the Provider to the student’s parent or guardian as soon as practically possible after the accident

· Accidents must be reported by the Provider as necessary to ensure compliance with the requirements laid down in RIDDOR
NB – all accidents which result in a learner being taken to hospital directly from the provider’s venue must be reported under RIDDOR
· The Provider must complete any paperwork in line with its internal reporting procedures. Copies of all documentation must be sent to the Bromley 14-19 Service as soon as practically possible including:
1. Accident report

2. Statements of witnesses

3. Report of accident investigation

4. Revised control measures and original risk assessments
· Any health & safety “near misses” should be investigated in line with the provider’s procedures and if there is a change to practices as a result, these changes must be communicated in writing to the Bromley 14-19 Service

· Bromley 14-19 Service will follow up and agree additional control measures and/or procedures to reduce the risk of a similar accident/incident 

(Approved by the Flexible Learning Strategy Group 05/11/09)
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