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Bromley 14-19 Service 

Procedure for Offers of Places on Courses
A request has been received from one of the schools that the Flexible Learning Coordinators in the schools should be advised before the students / parents are informed as to whether their son / daughter has been successful or not in securing a place on a course of their choice.  

A defined policy is needed to ensure that all Colleges and Training Providers are following the same procedures. 

Procedure: 

· The Colleges and Training Providers will interview prospective students and make decision on whether a place will be offered.

· The Colleges and Training Providers must communicate this decision to school Flexible Learning Coordinators and to Bromley 14-19.  Any correspondence that the Colleges and Training Providers issue to parents / students in this regard must be distributed via the School Flexible Learning Coordinators.

· Bromley 14-19 will liaise with the School Flexible Learning coordinators to see if alternative provision is available for those students who were unsuccessful in securing a place on a course of their first choice.  

· If appropriate alternative provision can be identified, the Colleges and Training Providers will interview the students concerned and make a decision on whether a place will be offered.  This decision must be communicated to the school Flexible Learning Coordinators and Bromley 14-19.  

· Bromley 14-19 will arrange for the Colleges and Training Providers to complete a placement information form for each course and will send a copy of the completed forms to the school Flexible Learning Coordinators.

· The school Flexible Learning Coordinators are responsible for advising the parents and students that an offer of a place has been made (or not).  

· The school has a legal duty of care to obtain the informed consent of parents (or carers) for their child to attend the course and this consent must be obtained prior to the students starting the course.   


(Approved by the Flexible Learning Strategy Group 26/02//09)


Page 1 of 1

