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Procedure for Communication with Schools on Student Misdemeanour/Discipline

1. Each provider has its own policy and procedure and we would expect all misbehaviour/discipline/incident issues to be dealt with and recorded according to this policy.  This will include all 14-16 students in the normal provider induction arrangements.  Which will emphasise the provider expectations on behaviour and conduct.

2. Where an incident has occurred and has been recorded at the Provider a copy of the incident report should be forwarded within twenty four hours to the school (not the parents) and copied to the school’s Flexible Learning Coordinator.
Schools are required to respond within three working days.  

3. Parents will be contacted by the Provider only after agreement with the school.  If the Provider deems this necessary it will only be done in collaboration with the school.

4. In order that Bromley 14 -19 can assist if problems arise from Disciplinary and attendance issues, copies of all correspondence sent to the school and to the parent should be sent to the OptionsXtra Coordinator.

5. Variations to the provider’s policy may need to be agreed where there is a duty of care issue, which relates to any pre-16s.   For example, no student should be sent off the premises without the explicit agreement of the school.  

Such variations will be agreed by the Flexible Learning Strategy Group and by written agreement with schools concerned.

6.   The following escalation should apply:
a. As incidents arise, school coordinators will be kept fully informed in writing as in 2 above.

b. Where incidents build to the necessity for a pastoral support plan/student contract at the Provider, the school Headteacher will be kept fully informed by the School Flexible Learning Coordinator.

c. If the situation reaches a level where unsuitability for the course is to be considered, the Provider liaises with the school coordinator and headteacher in light of all evidence before a final decision is made.

Procedure for Communication with schools on Student Misdemeanour/Discipline (Cont.d)
d. The Provider may wish to record this as an ‘exclusion’ for the purpose of their own Post-16 recruitment procedures but Bromley 14-19 will record it as ‘referred back to school’ and this is what should be communicated to school, student and parent/carer.

e. As necessary, parents will be kept fully informed by the school.

7. For a one-off serious incident the Provider will contact the school and request immediate contact with the Flexible Learning Coordinator/Duty Leadership Team Member/Headteacher.  The student will be retained at the Provider premises until such contact is made and an agreement on the best course of action is agreed.

Where such incidents occur Bromley 14-19 must be kept informed as events happen so that support with communication and directly with students can be provided if necessary.


(Agreed by Flexible Learning Strategy Group and 
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